This is the student organization account number the funds will be deposited into. This number can be found on your Engage portal. For help on how to find your account number, please reference the Account Information handout found in SASO.
Use the revenue category that most closely describes your deposit. Commonly used codes are:
RC04871- Membership Dues
RC04236- Special Events
RC04809- Sales & Services Misc.
RC04899- Other Misc. Revenue
How to Fill Out a Deposit Slip
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[bookmark: _GoBack]Provide your advisor’s University phone extension. Use 8-(last four digits of their telephone number)
As a COSO registered organization, you are a part of the Department of Student Activities and Student Organizations.
This section is filled out only if you have cash to deposit.
Provide a brief description of the funds being deposited. 
This is the total monetary value all checks being deposited. 
Name of the person depositing the funds. 
This section is filled out only if you are depositing a check(s).
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CASHIER’S OFFICE-DEPARTMENTAL TRANSMITTAL FORM
CHECK, MONEY ORDER, AND CASH DEPOSIT TRANSMITTAL FORM

CHECK(S), MONEY ORDER DEPOSIT

{Complate this section, only ff you are depositing Chacks)

DESCRIPTION(PRINT) REVENUE / EXPENSE CATEGORY DRIVER WORKTAG AMOUNT
RC04871 PG000000 835
Ibis Honor Society
Fall 2019 Dues RC04871 PG000000 $35
TOTAL CHECK PAYMENT(S): $ 70.00

CASH DEPOSIT

{Complete this section, only it you are depositing Cash)

CASH AMOUNTS VERIFICATION

Type Quantity Denomination Total

Hundreds X $100.00 =

Fifties X $50.00 = $

Twenties 3 X $20.00 = $ 60.00

Tens 30 X $10.00 = $ 300.00

Fives 9 X $5.00 - $ 45,00

Twos X $2.00 = $

Ones 15 % $1.00 8 $ 15.00

Dollar Coins X $1.00 = $

Half Dollar X $0.50 = $

Quarters X $0.25 = $

Dimes X $0.10 = $

Nickels X $0.05 = $

Pennies X $0.01 = $ These two boxes

TOTAL CASH PAYMENT(S): s 420.00 Tt agree
DESCRIPTION(PRINT) REVENUE / EXPENSE CATEGORY' DRIVER WORKTAG AMOUNT
RC04871 PGO0000O 4420
Ibis Honor Society Fall
2019 Dues
TOTAL CASH PAYMENT(S): $ 420.00

DEPARTMENT: Student Activities and Student Organizations DATE: August 19th, 2019
SUBMITTED BY: (PRINT) ___ Sebastian the bis PHONE EXTENsioN; _ 56399

Note: To obtain copies of this Transmittal Form, please visit the Cashier’'s Office

White - Cashler’s Office  Yellow - Deparimental Copy





